To :  <    bank name   > 

C.o.  The Branch Manager

Dear sir / madam 

To assist the Bank in assessing the application would you please supply general information concerning your clients.

As far as the existing Account number < write here all bank account numbers   >

Note that any information you supply will be treated in confidence.

Please send this letter as a .pdf (acrobat)  file to  <  e-mail-address    >

Yours faithfully.
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