To :   < bank name > 

C.o.  The Branch Manager

Dear sir / madam 

To assist the Bank in assessing the application would you please supply general information concerning   <  my mortgage / loan / Car Leasing > .

As far as the existing my < mortgage / loan / Car Leasing - number > , the following details are requested:

· Type of mortgage / loan / Car Leasing

· Capital outstanding

· Expire date

· Monthly Instalment amount

· Regularity of payments over previous 12 months

· Address of mortgaged property

Note that any information you supply will be treated in confidence.

Please send this letter as a .pdf (acrobat)  file to <  e-mail-address    >

Yours faithfully.
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